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Anti-Bullying Policy. 
 

 
     

     
 (a)  School Ethos:  Ballyfin N.S. aims to provide a happy, positive and secure  
        learning environment where each child can grow and develop socially,  
       physically, academically, spiritually and emotionally. 
              Our ethos reflects the values and traditions of the community in       
       which it is situated  It depends on the co-operation of pupils, parents,         
       teachers, B.O.M. parish and the community. 
 
 (b) Extract from our Code of Discipline and Behaviour: 
 

 The safety of our pupils 
  - Every pupil has the right to be safe in school, both while in class   
    and at play. 
         - Each child has the responsibility to behave in a way which does not     
    place either himself/herself or any other pupil in danger.  Jumping on         
   other pupils, playing roughly, aggressive, threatening or violent  
           behaviour has been identified as hazardous. 
 

 The Happiness of our Pupils 
 - Every child has the right to be reasonably happy in school. 
 Teachers and pupils share a responsibility to ensure that happiness.  
 The teachers work to promote the happiness, socialisation and  
 self-esteem of their pupils both formally and informally. 
 Through the personal development areas of the curriculum. 
 Through the atmosphere and learning environment they create in their  
 classrooms. 
 Through their interaction with pupils on the yard and during extra-curricular 

activities. 
 Through promoting and providing opportunities to put the school motto into 

practice. 
 “What have you done today to make you feel proud” 
 
 - Pupils can create a happy atmosphere in their school by  
  Including everyone, making sure no one is left out. 
 Calling people by their proper names, being careful not to hurt people by us-

ing insulting names or offensive language. 
 Being careful not to hurt anyone physically, biting, spitting, kicking,  
 pushing, dragging or pulling others, running at speed thereby putting  smaller 
 children at risk. 
 Taking care with other people's property/not stealing or damaging it. 
 Making sure not to be sending offensive text messages or putting 
  inappropriate images/captions on social network sites. 
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 1. Rationale/Philosophy of Anti-Bullying Policy 



 

    
  

 

 Bullying is unwanted negative behaviour, verbal, psychological or physical,  
 conducted by an individual or group against another person (or persons) which 
 is repeated over time. 
 

 
 

  

 Pupils behaviour    
 

  (i)  Physical aggression:Includes pushing, shoving, punching, kicking, poking 
and  tripping people up.  Behaviour which is often described as “horseplay”, 
 “pretend”, “just a game”, or “messing”  can lead to physical assault. 
 

  (ii) Damage to property :  Any damage to clothing, school books, learning  
 resources, sports equipment and school /pupil/staff/property. 
 

 (iii) Rumours/Gossip : Spreading rumours is a particularly insidious form of  
  verbal bullying 
 

 (iv) Extortion :  This involves making threats (sometimes carried out), taking  
 personal belongings.  Victims may be forced into theft of property for delivery 
 to the bully. 
 

 (v) Intimidation :  Some bullying behaviour takes the form of intimidation.  It is  
 based on the use of very aggressive body language with the voice being used 
 as a weapon. 
 

 (vi) Abusive Telephone Calls : The abusive/silent anonymous telephone call is 
a  form  of intimidation or bullying. 
 

 (vii) Text - messages : Verbal bullying through the medium of a mobile phone is 
a  new phenomenon. Our school does not allow children have mobile phones while 
 in school. 
 

(viii) Cyber - Bullying 
 This is bullying carried out through the use of information and communication 
 technologies such as text, social network sites, e-mail, instant messaging (IM), 
 Apps, gaming sites, chat-rooms and other online technologies. 
 

NB Isolated or once off incidents of intentional negative behaviour, including a 
 once off offence or hurtful text message or other private messaging, do not fall 
 within the definition of bullying and should be dealt with, as appropriate, in  
 accordance with the schools code of behaviour. 
 
NB However, in the context of this policy, placing a once-off offensive or hurtful  

message, image or statement on a social network site or other public forum 
where that message, image or statement can be viewed and/or repeated by oth-
er people will be regarded as bullying behaviour. 
                                                          

(ix)  Identity based Bullying 
 Identity - based bullying such as homophobic bullying, racist bullying, bullying 
 based on a person's membership of the Traveller community and bullying of 
 those with disabilities or special education needs. 

                2. 

3.   Types of Bullying 

  2.  Definition of Bullying 



 
(x) Isolation: A certain person is deliberately isolated, excluded or ignored by 

some or all of the class group.  This practice is usually initiated by the person  
 engaged in bullying behaviour.  It may be accompanied by writing insulting  
 remarks about  the victim, or by whispering insults about them loud enough to  
 be heard. 
 

(xi) Name Calling: Persistent name-calling directed at the same individual (s), which 
 hurts, insults or humiliates should be regarded as a form of bullying behaviour. 
 Most name-calling of this type refers to physical appearance e.g. “big ears”, size 
 of clothes worn.  Accent or distinctive voice characteristics may attract negative   
 attention.  Academic ability can also provoke name-calling. 
 This tends to operate at two extremes.  First there are those who are singled out 
 for attention because they are perceived to be slow, or weak academically. 
 These pupils are often referred to as “dummies”, or “dopes”. 
 At the other extreme are those who, because they are perceived to be high 
 achievers, are labelled “swats”, “brain boxes”, “licks” or “teachers pets”. 
 
(xi) Slagging: This behaviour usually refers to the banter which goes on as part of the 
 normal interchange between people. However when this slagging   
 extends to very personal remarks aimed again and again at the one individual 
 about appearance, clothing, personal hygiene or involves references of an  
 uncomplimentary nature to members of one’s family, particularly if couched in sexual 
 innuendoe, then it assumes the form of bullying.  It may also take the form of  
 suggestive remarks about a pupil’s sexual orientation. 
  
(xii) Bullying of School Personnel : Bullying of school personnel by means of 
physical  assaults, damage to property, verbal abuse, threats to peoples’ families, 
spreading  of rumours, abusive or aggressive letters/emails. 
 
(xiii) Joining in Bullying Behaviour:  Supporting the bullying behaviour by encour-
aging  or participating  once this behaviour has begun. 
 
 
(xv) Teachers Behaviour: A teacher may, unwittingly or otherwise, engage in, insti-
gate  or reinforce bullying behaviour in a number of ways: 
 
 - Using sarcasm or other insulting or demeaning forms of language when  
    addressing pupils, making negative comments about a pupils appearance or    
    background 
 
 - Humiliating directly or indirectly, a pupil who in particularly academically weak or 
   outstanding or vulnerable in other ways. 
 
 - Using any gesture of expression of a threatening or intimidatory nature, or any 
   form of degrading physical contact or exercise. 
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 Impacts:  
 Pupils being bullied may develop feelings of insecurity, humiliation  and 

extreme anxiety and may become more vulnerable.  Self-confidence may 
be damaged with a consequent lowering of self-esteem. 

  Changes may occur in mood and behaviour.  It is important to be alert to 
  changes in behaviour  as early intervention can be very effective. 
 

 Pupils who witness bullying may also be affected and many suffer in  
similar ways to those who are bullied.  For example, pupils who witness 
identity based bullying and share that identity can experience anxiety and 
feel under threat themselves.  Pupils can also feel guilt or distress at not 
being able to help the person being bullied. 
 

 There are also consequences for individuals who engage in bullying  
 behaviour.  Pupils who become involved in such behaviour can be at 
 higher risk of depression.  Other possible long-term consequences may 
 include an increased risk of developing an anti-social personality, anxiety  
 disorders,  a likelihood of substance abuse and law-breaking behaviour in 
 adulthood and decreased educational and occupational attainment. 
 

Indicators : 
 The following signs and symptoms may suggest that a pupil is  
 being bullied: 
(i) Anxiety about travelling to and from school, eg requesting parents to 

drive or collect him/her, changing travel routes, avoiding regular times for 
travelling to and from school. 

 

(ii) Unwillingness to go to school, refusal to attend, truancy.     . 
 

(iii) Deterioration in educational performance, loss of concentration and loss 
of enthusiasm and interest in school. 

 

(iv) Pattern of physical illness eg headaches, stomach aches. 
 

(v) Unexplained changes either in mood or behaviour which may be  
 particularly noticeable before returning to school after weekends or more 
 especially after longer school holidays. 
 

(vi) Visible signs of anxiety or distress, eg stammering, withdrawing,  
 nightmares, difficulty in sleeping, crying, not eating, vomiting, bedwetting. 
 

(vii) Spontaneous out of character comments about either pupils or teachers; 
 

(viii) Possessions either missing or damaged. 
 

(ix) Increased requests for money or stealing money. 
 

 (x) Unexplained bruising or cuts or damaged clothing. 
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4.  Impacts and Indicators of Bullying Behaviour 



 

    (xi)  Reluctance and/or refusal to say what is troubling him/her. 
 

 There may be other signs depending on the individual and his/her circumstances.  
 The above signs do not necessarily mean that a pupil is being bullied but if  
 repeated or occurring in combination, these signs do warrant investigation in order 
 to establish what is affecting the pupil. 
 
 
 

 
 The pupil who engages in Bullying behaviour. 

          (i) A significant proportion of bullying is not merely behavioural but is rooted  
  in a lack of respect for diversity and in social inequalities. 
  “Prejudice  - based” or identity - based bullying can be a significant factor  
  in bullying behaviour. 
 

 (ii) Pupils who engage in bullying behaviour tend to display aggressive  
  attitudes combined with a low level of self-discipline.  They may lack any  
  sense of remorse, convincing themselves that the other person deserves  
   the treatment they are receiving. 
 

 (iii) Pupils who engage in bullying behaviour can be attention seekers setting out 
  to impress bystanders and responding to the reaction  their behaviour 
   provokes. They may lack the ability to empathise. They may appear unaware 
  or indifferent to the other person's feelings.  It is of note that pupils who  
  exhibit bullying behaviour often suffer from a lack of confidence and have low  
  self-esteem themselves. 
 

 (iv) However, it must also be recognised that pupils who engage in bullying  
  behaviour do not always intend to bully or may not recognise the potential  
  negative impact of their words and actions on others. 
 
 (v) It is not uncommon to find that pupils who engage in bullying behaviour may 
  also have been bullied themselves. 
 

 The pupil who is bullied: 
 

(i) Teasing/taunting:  
  

 Any pupil through no fault of their own may be a target of bullying.  It is  
 common in the course of normal interaction for pupils to tease or taunt each 
 other . 
 
 However, at a certain point teasing and taunting may become forms of  
 Bullying behaviour. 
 As pupils can be particularly quick to notice differences in others, pupils who 
 are perceived as different in some way can be more prone to encounter such  
 behaviour. 
 However, the pupils who are most at risk of being bullied are those who react 
 in a vulnerable and distressed manner . 
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 5. Characteristics associated with Bullying 



 

 The seriousness and duration of the bullying behaviour can be related to the pupil’s 
 continuing responses to the verbal, physical or psychological aggression. 
 

 (ii) Difficulties in speaking up:  
  

   Pupils who are bullied often experience difficulties in speaking up about bullying. 
         The difficulties include : 
 

 Fear of reprisals 
 Concerns about being perceived as a ”tell-tale” for reporting bullying. 
 Concerns about “getting into trouble”  for reporting the bullying. 
 Not having evidence to back up a bullying allegation. 
 Not knowing how the matter will be dealt with by the school.  
 Not feeling fully confident of being believed. 

 

 (iii) More vulnerable pupils: 
 Research would indicate pupils with disabilities or special educational needs, 

ethnic minority groups, including pupils from the Traveller community, minority 
religious faiths, are more vulnerable to being bullied.   

 Homophobic and Transphobic bullying (bullying targeted at those who are or 
 who are perceived to be L.G.B.T.) are also more vulnerable to becoming  
 targets. Some pupils have particular difficulty in speaking up or reporting the 
 bullying behaviour. 
 

 Where does the bullying happen?: 
 Bullying can happen anywhere, at any time.  
 

 Cyber Bullying : 
 Access to technology means cyber-bullying can happen around the clock and the 
 pupil’s home may not even be a safe haven from such bullying. 
 Pupils are increasingly communicating  in ways that are often unknown to adults and 
 free from supervision.  The nature of these technologies means digital contact can be 
 shared and seen by a very wide audience almost instantly and is almost impossible 
 to delete permanently.  While cyber bullying takes place at home and at night, the 
 impact can also be felt in school. 
 

 Areas of unstructured activity : 
  Bullying in schools frequently takes place in the playground /school yard. 
 School grounds with hidden or obscure parts may provide an environment conducive 
 to bullying. Many common playground games present opportunities for bullying  
 because of their physical nature. It is relatively easy to single out and bully another 
 pupil.  The noise level masks much of what is going on. The playground provides the 
 opportunity for older pupils to pick on younger pupils.  It can also be the setting for 
 bullying by groups.  Continuing provocation may eventually lead to a physical fight 
 and ironically in some cases the person being bullied may appear to be the  
 aggressor because he/she finally gives vent to his/her frustration. 
 Toilets, corridors, cloakrooms may be the scene of verbal, psychological and physical 
 bullying. The behaviour of pupils in those areas needs careful monitoring. 
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 Bullying in the classroom : 
 Bullying may also take place in class.  It can occur subtly  through glances, 
 looks and sniggers, but may take the more overt form of physical intimidation. 
 It may also be exacerbated if a classroom atmosphere prevails where pupils 
 are allowed to make derogatory comments about their classmates or other 
 teachers. 
 However, teachers need to be alert to the underlying reasons for such  
 comments in case pupils are trying to disclose something which is disturbing 
 and thus needs further investigation. 
 
 Coming to and from school : 
 The areas immediately outside the school, are often the scenes of bullying or 
 on the journey to and from school where the individuals are walking or on 
 school buses. 
 Bullying can also take place at the bus-stop/carpark 
 
 
 
 

 To create a positive school culture and climate that is 
inclusive and  

 welcoming of difference. 
 To create a school climate which is open, supportive and encourages  
 pupils to disclose and discuss bullying behaviour. 
 To raise awareness amongst the entire school community (including 

school management , teachers, pupils, parents, guardians, ancillary staff 
volunteers etc.) that bullying is unacceptable behaviour. 

 To ensure comprehensive supervision and monitoring through which all 
aspects of school activity are kept under observation. 

 To provide procedures for investigating and dealing with bullying  
 behaviour.  
 To provide procedures for noting and reporting bullying behaviour. 
 To develop a programme of support for those affected by bullying  
 behaviour. 
 To work with and through the various local agencies in countering all 

forms of bullying and anti-social behaviour. 
 To evaluate the effectiveness of the school’s anti-bullying policy. 

 
 
 
 

 NB The school recognises 
the very serious nature of bullying and the  
  negative impact that it can have on pupils.  The school is fully  
  committed to the following key principles of best practice in  
  preventing and tackling bullying behaviour. 
  We seek to provide- 
 

(i) A positive school culture and climate which  
 is welcoming of difference and diversity and is based on inclusivity . 
 encourages pupils to disclose and discuss incidents of bullying  

behaviour in a non-threatening environment. 
 promotes respectful relationships across the school community. 

(see Appendix 7)  - Practical tips for building a positive school culture.  
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 6 Policy Aims : 

7  Key Principles of best Practice 



 

 (ii) Effective leadership 
 (iii) A school  - wide approach 
 (iv) A shared understanding of what bullying is and its impact. 
 (v) Implementation of education and prevention strategies (including awareness 
  - raising measures) that 
 

 Build empathy, respect and resilience in pupils 
 Explicitly address the issues of cyber –bullying and identity - based  
 bullying including in particular homophobic and transphobic bullying. 

(vi) Effective supervision and monitoring of pupils 
(vii) Support for staff 
(viii) Consistent recording, investigation and follow up of bullying behaviour. 
(ix) On-going evaluation of the effectiveness of the anti-bullying policy. 
 
 

 

 
The school will, in accordance with its obliga-

tion under equality legislation, take all such steps that are reasonably practicable 
to prevent sexual harassment of pupils or staff or the harassment of pupils or staff 
on any of nine grounds ie gender including transgender, civil status, family status, 
sexual orientation, religion, age, disability, race and members of the Traveller 
community. 
 

 
 
 

The School Anti-Bullying Policy must be made available to school personnel,  
published on the school website and provided to the Parents Association. 
A copy of the policy must be provided to the Department and the Patron if  
requested. 
 

 
 
 

 Calm, unemotional approach required 
 Incident (s) investigated outside classroom 
 Relevant teacher speaks separately to pupils involved. 
 Relevant teacher records the information, then checks for clarification  from 

pupils.  (See Anti-Bullying Code - Incident Form).  Appendix 2 
 Relevant teacher asks questions - What? Where? When?    Who? Why?. 
 If a group is involved each member should be interviewed individually and 

then the group met as a group. 
 It may also be appropriate or helpful to ask those involved to write down their 

account of the incident. 
 If it is concluded that a pupil has engaged in bullying behaviour, it should be 

made clear he/she is in breach of the Code of Behaviour. 
  Try to get him/her to see the situation from the victims point of view. 
 Discuss /illicit how the Pupils Contract has been breached. 
 (See Appendix  1  Pupils  Contract ). 
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 8  Prevention of Harassment 

9 Communication of the Policy 

10 Procedures for Investigating /Dealing with Bullying 



  

 Each member of the group should be helped to handle the possible 
 pressures that often face them from other members after interview by  
 the teacher. 
 In some cases, where it has been determined that bullying behaviour has 

occurred, the teacher may meet with the parents/guardians of the two 
parties.  Explain actions being taken and reasons for then, referring them 
to the school policy.   

 
 It must be made clear to all involved (each set of pupils and parents) that 

in any situation where disciplinary sanctions are required, this is a private 
matter between the pupil being disciplined, his or her parents and the 
school. 

 
 Parents can be met separately or together if agreeable.   
 Discuss ways in which they can reinforce or support the actions taken  
 by the school. 
 
 Arrange follow–up meeting (s) with children and parents 
 Meet parties separately with a view to possibly bringing them together if 
 all are ready and agreeable.  This can have a therapeutic effect. 
 
 Where the relevant teacher has established that serious breaches of our 

Anti-Bullying Code (Pupil Contract) have occurred, this will be recorded in 
the recording template. 

 (Appendix 3 Template for recording bullying behaviour). 
 
 In cases where the relevant teacher considers that the bullying behaviour 

has not been adequately and appropriately addressed within 20 school 
days after he/she has determined that bullying behaviour has occurred, it 
must be recorded by the relevant teacher in the recording template. 

 (Appendix  3  Template for  recording bullying behaviour). 
 

 Principal may be present at meetings. Principal will be informed re any 
meeting. 

 

 If solution is not found, matter brought to attention of B.O.M. and parents 
may be asked to attend. In the event that a parent is still not satisfied , 
the school B.O.M. must advise the parents of their right to make a  

 complaint to the Ombudsman for Children. 
 
 In cases where a school has serious concerns in relation to managing 

ongoing/unresolved bullying behaviours, the advice of the National   
  Education Psychological Service (N.E.P.S.) may be sought. 
 
 If the incident is serious and where the behaviour is regarded as  
 potentially abusive, the school must consult with the H.S.E. and Family 
 Social Services. 
  
            9. 

 



 
 

 
Remember it is everybody’s responsibility to report an incident of bullying. 
The victim can tell. 
The onlooker can tell 
Parents can tell 
Members of school staff can tell 
Teachers can tell. 
 

What to do when a child is being bullied. 
 

(i) Child informs person they trust. 
 

(ii) Childs informs teacher/adult working in the school if they are being bullied 
or if they are aware of bullying behaviour. 

 

(iii) Relevant teacher speaks separately to victim and person who is bullying. 
 

(iv) Relevant teacher may also speak to witnesses and groups involved. 
 

(v) Relevant teacher may try to sort problem and find a solution. 
 

(vii) Relevant teacher will inform principal of events. 
 

(viii) If bullying is of a serious nature and if bullying continues despite teacher 
 intervention, teacher/principal will invite in parents/guardians of child who 
 is bullying and problem is discussed. 
 

(ix) Teacher/principal will invite parents/guardians of victim to a separate 
 meeting. 
 

(x) Teacher/principal will explain to both parties actions being taken by 
school. If parties are agreeable, parties may meet as one group.  

  Refer parents to school policy.  
 

(xi) It must be made clear to all involved (each set of pupils and parents) that 
 in any situation where disciplinary sanctions are required, this is a private 
 matter between the pupil being disciplined, his or her parents and the 
 school. 
  

 

  (xii) Teacher/principal to follow up on suggestions agreed at meeting(s). 
 

 (xiii) Meet with parents/child/children on date agreed. (e.g. 2 weeks later). 
 

 (xiv) There may be a need for assessment/ counselling. 
 

 (xv) If solution is not found parents may be asked to a meeting of the Board of 
  Management/Refer to Ombudsman for Children. 
 

 (xiv) In extreme cases of bullying agencies such as N.E.P.S or the H.S.E. will 
  be contacted with a view to providing a programme of work which tackles 
  any bullying issues/provide counselling. 
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11.    Line of Reporting 



 Questions you ask the child. 
 
 When? The time/The day. 
 Where? The setting 
 Who? Anybody present 
 What? Actual words said, gestures used. 
 Why? The sequence of events. 

 
 
 

The board of Management must ensure that the school has clear procedures to the 
formal noting of bullying behaviour and these must be documented in the school’s 
Anti-Bullying policy (Recording templates 2 and 3). 
The relevant teacher must keep appropriate written records which will assist his/her 
efforts to resolve the issues and restore, as far as is practicable, the relationships of 
the parties involved.  The Recording Template 3 will be signed by the principal.  
 A copy of Recording Template 3 will also be given to the principal. 
 

Appendix   1 Pupil Contract ( To be signed by pupil and parent/guardian) 
 

Appendix   2 Record sheet ( To be used by relevant teacher to record initial  
             alleged bullying incident) 
 

Appendix   3 Record Sheet   
  To be used by relevant teacher once relevant teacher 

has  
  established that serious breaches of our Anti-Bullying Code 
  (Pupils Contract) have occurred. 
    

  (To be used by relevant teacher after relevant teacher  
    considers bullying behaviour has not been adequately or  
    appropriately addressed within 20 school days after he/she 
    has determined that the bullying behaviour has occurred). 
 

 
  

 

 

(1) Circle Time Activities 
 

(2)   Stay Safe lessons on Bullying 
 

(3) R.SE. lessons on Bullying 
 

(4) Alive O Programme 
 

(5) Bullying - Primary Education Programme 
 

(6)  Co-Operative Games 
 
 

(7) Walk Tall Programme 
 

(8) Golden Time/Awarding Positive Behaviour  
 

(9) Games for Self Esteem 
 

(10) Bullying Awareness Fortnight 
 (held twice during school year) 
 

(11) English Lessons - Wide range of literature available which could stimulate  
 discussion on issues such as promoting respect for all, the value of diversity, 
 addressing prejudice and stereo-typing etc 
 

(12) (Geography/ History lessons - References to colonisation, exploitiation,  
 Dictatorship (to illustrate the negative aspect of power).  
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12. Procedures for Recording Bullying Behaviour 

13. Programme of Work with Pupils 



         
(13) Sporting Activities in particular can provide excellent opportunities for  
 channelling and learning how to control aggression. 
 

(14) Appropriate/relevant drama activities. 
(15)  
(15) School tasks delegated to pupils eg school gardens, green school committee, 
 litter picking rotas etc. 
 

(16) Pupils Contract - Explained/discussed/ signed at start of each school year. 
 (Appendix 1 - Pupil Contract). 
 

 
        
 

 The school has appropriate structured super-
vision in place.   
 A playground supervision rota is included in 

Appendix 6.  This rota  
 ensures that appropriate supervision and monitoring are in place during  
 playground activity.  Ancillary staff such as S.N.A.s are also involved in 
 playground supervision. 
 

 Appropriate supervision and monitoring policies and practices are also in 
place within the school building.  Class teachers, assisted by S.N.A.s are 
responsible to try and ensure that bullying behaviour is prevented and to 
facilitate early intervention where possible. 

 

 Refer to School Outings Policy for details re supervision responsibilities 
during trips away from the school. 

  
  

 
If it is the case that a child/children is/are involved in 

bullying  
 behaviour the steps outlined in the policy will be followed. 
 If this bullying behaviour continues sanctions will be put in place. 
 
          

 1. Cautioning child/children. 
 
 2. Removal of privileges e.g. Certificates, Merit Awards. 
 
 3. Cooling off period - detention in the yard. 
 
 4. Involvement of parents 
 
 5. Involvement of B.O.M. 
 
 6. Involvement of agencies such as N.E.P.S./H.S.E./Ombudsman for 
   Children. 
 
 The above sanctions are in line with the sentiments expressed in our  
 CODE OF DISCIPLINE AND BEHAVIOUR. 
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 14. Effective Supervision  

 15.   Sanctions. 



    
 
 
 

 Periodic Summary 
 

 At least once in every school term, the Principal must provide a report to the 
Board of Management setting out; 

 
 (i)  the overall number of bullying cases recorded (by means of the bullying 
       recording sheet 3)  since the previous report to the Board and  
         (ii) confirmation that all cases referred to at (i) above have been or are being 
       dealt with in accordance with policy guidelines.  
 
NB : The minutes of the Board of Management meeting must record the above but   
 in doing so must not include any identifying details of the pupils involved. 
     
 Annual Review by the Board of Management 
 

 The Board must undertake an annual review of the schools anti-bullying policy 
and its implementation by the school. 

 
 A standardised checklist to be used in undertaking the review is included in 

Appendix 4 to these procedures  
 
 The school must put in place an action plan to address any areas for  
 improvement identified by the review. 
 
 Written notification that the review has been completed must be made availa-

ble to school personnel, published on the school website and provided to the 
Parents Association.  A standardised notification which must be used for the 
purpose is included in Appendix 5.  A record of the review and its outcome 
must be made available, if requested, to the patron and the Department. 

 
 Department Inspectorate: 
 

 The Department Inspectorate conducts a programme of school evaluations in  
 primary and post primary schools.  Inspectors evaluate aspects of the school work, 
 including policies and procedures to support pupils’ well-being. 
 The Inspectorate will be placing a stronger focus on the actions schools take to  
 create a positive school culture and to prevent and tackle bullying. 
 This will take effect in the 2013-2014 school year and it will apply to whole school  
 and other evaluations. 
 
 
 
 
 
 
 
 
 
        13. 

  16.    Oversight 



 

  
 

 Appendix   1 Pupil Contract ( To be signed by pupil and parent/
guardian) 
 

 Appendix   2 Record sheet ( To be used by relevant teacher to  
       record initial alleged bullying incident) 
 

 Appendix   3 Record Sheet   
  To be used by relevant teacher once relevant teacher 

has  
  established that serious breaches of our Anti-Bullying Code 
  (Pupils Contract) have occurred. 
    

  (To be used by relevant teacher after relevant teacher  
    considers bullying behaviour has not been adequately or  
    appropriately addressed within 20 school days after he/she 
    has determined that the bullying behaviour has occurred). 
 

 Appendix  4 Checklist for annual review of the anti-bullying policy and its 
    implementation. 
 

 Appendix  5. Notification regarding the Board of Management annual review 
    of the anti-bullying policy. 
 

 Appendix  6. Playground rota - supervision. 
 

 Appen-
dix  7    Key 

el- ements of a 
positive 

school culture. 
 

 
 
 

   Discipline Policy 
 

  Health Safety and Welfare Policy 
 

  Attendance Policy 
 

  Inclusion Policy 
 

  Child Protection Policy 
 

  Special Needs Policy 
 

  Social, Personal, Health Education 
  (includes R.S.E. policy) 
 

  Internet Acceptable Use Policy 
 

  School Outings Policy 
 

  Some Curricular Policies 
  (English drama, geography, history etc). 
 
 

   
  N. E. P. S.  - National Education Psychology Services. 
 

  H.S.E.  - Health Service Executive. 
 

  R.S.E.       - Relationships and Sexuality Education. 
 

  S.P.H.E - Social, Personal and Health Education. 
 

  B.O.M. - Board of Management. 

18. Others Policies which inform our Anti-Bullying Policy 

  17.  Appendices 

19 Abbreviations Explained. 



  

  
 
 
 In accordance with the requirements of the Education (Welfare) Act 2,000 and 
 the code of behaviour guidelines issued by the N.E.W.B, the Board of  
 Management of Ballyfin N.S has adopted an Anti-Bullying policy within the 
 framework of the schools overall Code of Behaviour. 
 
 This policy fully complies with the requirements of the Anti-Bullying Procedures
 for primary and post- primary schools which were published in Sept 2013. 
 
 This policy has been prepared based on conditions existing in the school at the 
 time of writing.  It may be altered, revised or updated at a future date so as to 
 comply with any changes in conditions. 
 
 All amendments and updates will be recorded in the  -  
 

    Anti-Bullying Policy. 
 
 
 
 
 
 
    
 Signed :   P. B. Hennessy  P.P.   Date:   18

th 
June 2014. 

 

   Chairperson B.O.M. 
   Ballyfin N.S. 
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   20.  Concluding Comment. 


